How to add accounts to a Master/Consolidated Account

1. Enter the login id and pin #.  Then click on the Sign-on button
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The following screen will display.
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2. Click on Edit Master Account.  The following screen will display.
[image: image3.png]A Click2GovCX for 3.0 - Microsoft Internet Explorer

Ele Edt View Favories Toos Help

Q= O HRG P~ k=@ & m A

s [ o i b Clekdon X EaConsaidted
[SViewsoint ][ T8 e searc 7] [ Jsea ek 0 sookmare 1] | Fpepnaes [ 5 ot ]

SUN&?% Customer Information Systems

Home

Select Account
Edit Master » Press the add button to the right to add additional lacations to your
Account consolidated account

Change [e5t Consoidated Accoun]

Change Fin

Log OFF o remaove alocation from your consolidated
Email Us account, select the location from the list to the

I (ight and press the remove button





3. Click on the Add button.  The following screen will display.
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4. Enter the 1st account number that needs to be added to the Master Account.  Then click on the Add button.  The following screen will display.
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5. Enter the account number and pin of the account you want to have added to the Master Account.  The 

pin entered in this field is the pin number assoicated with the individual account number.

When you add additional accounts to a master account, the individual accounts need to fully registered an enabled.
